
SUPER QUIZSUPER QUIZ

Proctor 
Training



WhatWhat’’s Super about the Quiz?s Super about the Quiz?
It Counts! It Counts! 

–– Quiz is 40% of the teamQuiz is 40% of the team’’s s 
total Super Quiz scoretotal Super Quiz score

ItIt’’s Public!s Public!
–– Parents, peers, and other fans Parents, peers, and other fans 

are watching!are watching!

ItIt’’s the end of a s the end of a longlong
competition!competition!
–– Objective tests, Essays, Objective tests, Essays, 

Interviews and Speeches are Interviews and Speeches are 
complete!complete!



In Your ProctorIn Your Proctor’’s Kits Kit……

12 Scantron Sheets12 Scantron Sheets
3 Rounds of Test Booklets (color coded)3 Rounds of Test Booklets (color coded)
3 Tally Sheets (one per round)3 Tally Sheets (one per round)
1 Roster1 Roster
1 Auditorium Diagram w/ Team Numbers1 Auditorium Diagram w/ Team Numbers
1 Set of Display Numbers (1, 2, 3)1 Set of Display Numbers (1, 2, 3)
Bags Containing Pens, Pencils & PaperclipsBags Containing Pens, Pencils & Paperclips



Competition FormatCompetition Format

There will be 3 Rounds of Competition There will be 3 Rounds of Competition 
with with up to 3 studentsup to 3 students per round.per round.

–– Varsity Varsity -- (Student #(Student #’’s 07, 08, 09)s 07, 08, 09)

–– Scholastic Scholastic -- (Student #(Student #’’s 04, 05, 06)s 04, 05, 06)

–– Honor Honor -- (Student #(Student #’’s 01, 02, 03)s 01, 02, 03)

10 Questions per Round 10 Questions per Round 

–– Students answer numbers 1Students answer numbers 1--10 on their 10 on their 
Scantron regardless of the roundScantron regardless of the round



WhatWhat’’s My Job?s My Job?
Working as partners, proctors Working as partners, proctors ––

–– Distribute testing materials to studentsDistribute testing materials to students

–– Make sure Make sure IDID numbers match on Scantron & name badgenumbers match on Scantron & name badge

–– Help students feel comfortable & monitor irregularitiesHelp students feel comfortable & monitor irregularities

–– Score student Scantron sheets w/ nonScore student Scantron sheets w/ non--photo blue pencilsphoto blue pencils

““ + + ”” = = correctcorrect ““ ---- ”” = = incorrectincorrect

–– Display the tallied score for audienceDisplay the tallied score for audience

–– Complete a tally sheet at the end of each roundComplete a tally sheet at the end of each round

–– And simply hold up a red card if there is any irregularity    And simply hold up a red card if there is any irregularity    
during the round for a floor monitor to assist.during the round for a floor monitor to assist.



ProceduresProcedures
When the Emcee Indicates:When the Emcee Indicates:
–– Distribute Student Scantrons and pencils.Distribute Student Scantrons and pencils.
** Check Student ** Check Student IDID’’ss and make sure each matches the name and number and make sure each matches the name and number 

on the Scantronon the Scantron

–– Distribute Test BookletsDistribute Test Booklets
** Be sure to distribute correctly labeled / color coded test bo** Be sure to distribute correctly labeled / color coded test booklets for oklets for 

each round and remind students to mark ONLY in answer spaces 1each round and remind students to mark ONLY in answer spaces 1--1010

Remember:Remember:
-- An answer is An answer is notnot to be marked until all choices have been read to be marked until all choices have been read 

and the emcee says and the emcee says ““Begin.Begin.””
-- Students must hold their PENCILS UP when Students must hold their PENCILS UP when ““STOPSTOP”” is announced is announced 

after seven seconds.after seven seconds.



Scantron Scantron IDID = Badge = Badge IDID

KevinKevin

1414--11



Procedures ContProcedures Cont……
During the Competition Proctors will:During the Competition Proctors will:

•• Circle and score each answer with a photo blue pencil.  You willCircle and score each answer with a photo blue pencil.  You will
indicate aindicate a““++”” PLUS if correct and a PLUS if correct and a ““----”” MINUS if incorrect just to the MINUS if incorrect just to the 
RIGHT of the studentRIGHT of the student’’s answer on the Scantron.s answer on the Scantron.

•• Determine the number of CORRECT answers and display the Determine the number of CORRECT answers and display the 
corresponding laminated number to the audience.corresponding laminated number to the audience.

•• Watch carefully to make sure students mark their answers on the Watch carefully to make sure students mark their answers on the 
correct line correct line (No answer marked in a test booklet will be accepted)(No answer marked in a test booklet will be accepted)

•• Make sure NO ONE begins writing until the Emcee reads all of theMake sure NO ONE begins writing until the Emcee reads all of the
answer choices and says answer choices and says ““BeginBegin””

•• Observe that NO ERASURES / CHANGES are made AFTER time is Observe that NO ERASURES / CHANGES are made AFTER time is 
called and the correct answer has been announced.called and the correct answer has been announced.



At the END of Each RoundAt the END of Each Round

Collect the Test Booklets and return them to Collect the Test Booklets and return them to 
the folder.the folder.

Complete the Super Quiz Tally Sheet.Complete the Super Quiz Tally Sheet.

Collect the Collect the ScantonsScantons in numerical order in numerical order (7, 8, 9 (7, 8, 9 

or 4, 5, 6 etcor 4, 5, 6 etc…… depending on round)depending on round) and fold inside the and fold inside the 
Tally Sheet.Tally Sheet.

Hold up the Tally Sheet for a Floor Supervisor Hold up the Tally Sheet for a Floor Supervisor 
to come and collect.to come and collect.



Super Quiz Tally SheetSuper Quiz Tally Sheet



After the Final RoundAfter the Final Round

Keep the Honor Students in their seats until the Keep the Honor Students in their seats until the 
Super Quiz activities have concluded.Super Quiz activities have concluded.

Collect all remaining test materials (tests, Collect all remaining test materials (tests, 
boards, pencils, etcboards, pencils, etc……) and return to Proctor Kit.) and return to Proctor Kit.

Fold Scantrons into Tally Sheet and hold up for a Fold Scantrons into Tally Sheet and hold up for a 
Floor Supervisor to collect.Floor Supervisor to collect.



Any QuestionsAny Questions



THANK  YOUTHANK  YOU
We know your time is valuableWe know your time is valuable

and we are so grateful that you chose to and we are so grateful that you chose to 
spend your afternoon volunteering for the spend your afternoon volunteering for the 

We look forward to seeing you next year!We look forward to seeing you next year!


